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1. O01mue moJoKeHus

1.1. bubnuorteka sABIAETCA OJHUM M3 BEAYLIMX CTPYKTYPHBIX MOJpa3aeieHH
Nucturyta, oOecneunBarommx Juteparypoil u  uHbopmanuei  ydeOHO-
BOCIIUTATENbHBIA TPOLIECC W HAyYHbIE HCCIEAOBaHUS, a TakKe LIEHTPOM
pacnpoCTpaHEeHUs 3HAHUM, TyXOBHOTO M MHTEIJIEKTYaIbHOT'O OOIIEHUS, KyJIbTYpHI.

1.2. bubnuoTtexka B CBOEH JEATENBHOCTU PYKOBOJICTBYETCS (eaepaabHbIMU

3aKOHaMH O OMOJIMOTEUHOM nene U 00 uHpopManuu, HHGOPMATH3ALUU U 3ALIUTE
uHpopmaimy, npukazamu Pektopa u YcraBom MHcTHTyTA.

1.3. bubnuoteka B CBOEH AEATEIBHOCTH OTPAKAET CIOKUBILIEECS B OOIIECTBE
UCOJIOTUYECKOE M TOJIUTUYecKoe  MHorooOpasue. He — gomyckaercs
roCy/IapCTBEHHAsl WJIM WHas I€H3ypa, OrpaHUYMBAIONIas IMpaBO 4YMUTaTeNed Ha
CBOOOJIHBIN TOCTYN K OMOIMOTEUHBIM (POHIAM.

1.4. Tlopsimok moctymna K GoHIaM, TIepeYeHb OCHOBHBIX YCIYT W YCIOBHS MX
npenocTaBieHusi OMONMMOTeKo  ompexpensitorcss  [IpaBuiaMu  MMOJIB30BAHHS
O6ubIMOTEeKOM, paspaboTaHHBIMH B COOTBETCTBHM C [lonmokeHnem o OuOnHOTEKE
BBICIIIETO y4YeOHOTO 3aBENICHUS, YTBEPKIEHHOTO TMpUKa3oM MUHHCTEPCTBOM
obpazoBanus ot 19 uronst 2003r. Ne 14-15-722 un/15.

[IpaBuna mnonp30BaHMs OHOIMOTEKON pETIAMEHTHPYIOT OOIIMA MOPSIOK
opraHuzanuud oOcinyXuBaHuUsi yuTateneid IMHcTutyTa, mpaBa W OO0S3aHHOCTH
OMOIMOTEKU U YUTATEIS.

1.5. T'padux pabGoThl OHOIUOTEKH YCTaHABIMBACTCS B COOTBETCTBUHU C

pacmnmcaHueM paboThl MHCTUTYTa, a TakKe MpaBUIaMH BHYTPEHHETO TPYIOBOTO
pacnopsiaka. OauH pa3 B Mecsil B OMOIMOTEKEe MPOBOAUTCS CAHUTAPHBINA JI€Hb, B
KOTOPBIN OUOINOTEKA HE OOCTY)KMBAET YUTATEIICH.

2. OcHOBHBIC 321a4¥ OHOJIHOTEKH

2.1. Ilomnoe wu omepatuBHOe OuOMMOTEYHOE U  MHGOPMAIMOHHO-
oubnuorpaduyeckoe oOCITy)KUBaHHE CTYAEHTOB, MpernoaaBaTeneit MHcTHTyTa B
COOTBETCTBHH ¢ MH(POPMAIMOHHBIMU 3alPOCAMU HA OCHOBE IIMPOKOTO JOCTyMa K
m00bIM (poHIaM.

2.2. ®opmupoBanue OMOIMOTEYHOrO (POHIIAa B COOTBETCTBHH C MPOQUIEM

Nuctutyra n mHOOpMAIIMOHHBIMUA TOTpeOHOCTSIMU ymTaTeneid. OpraHuzamus u
BeJICHUE CIIPaBOYHO-OMOIMOrpaduyeckoro anmapara u 6a3 JaHHBIX.

2.3. BocnuraHue UWHQOPMALMOHHOM KYyJIbTYpbl: MPUBUTHE HABBIKOB
MOJIb30BAaHUSI ~ KHUTOW, JPYTUMU  CpPEICTBaMH  OOyYeHHs, OWOIHOTEKOH.
[TonroToBKa yuTaTenei aisg pabOThl CO CMPABOYHBIM amlmapaToM, B TOM YHCIE B
aBTOMATU3UPOBAHHOM PEKUME.

2.4. TloBblieHue KayecTBa OMOJIMOTEYHBIX YCIYr Ha OCHOBE TEXHUYECKOTO
OCHalIeHUs1 OUOTMOTEKH, KOMIBIOTEPHU3ALNK OUOIMOTEYHO-UH(DOPMAIIMOHHBIX
IIPOLIECCOB.



2.5. TlpoBeneHne METOAUYECKOW pabOThI MO BOMpOcaM OUOIMOTEYHOTO H
nH(popMaIMOHHO-0UOIMOrpadUIecKoro 00CTy>KUBaHUS.

3. OcHoOBHBIE PYyHKINH OUOJIHOTEKH

3.1. Opranumzanus auddepeHIUpOBaHHOTO OOCTYKMBAaHUE 4YHUTATENed Ha
a0OHEeMEHTe W B YWTaJIbHOM 3aJie, Ha OCHOBE METOJOB WHIWBHIYyAIBHOTO
00cITy)KUBaHMUS.

3.2. becrmuiatHoe obOecrnieueHne 4YMTAaTENEd OCHOBHBIMH OMONIMOTEYHBIMU
yCIayramu:

- IPEA0CTaBIICHUE MTOJIHON MH(OPMAIUU O cocTaBe OMOIMOTEeYHOro (hOH/IA
MOCPEJICTBOM ~ CHUCTEMBbI ~ KaTajoroB W  Japyrux GopM  OHOIMOTEYHOTO
UH(POPMHUPOBAHUS;

- OKa3aHWE KOHCYJbTAIIMOHHOW TIIOMOIIM B TIONCKE W BBIOOpE
NIPOU3BEICHHM MeUaTH U APYTHX JOKYMECHTOB;

- BBIJJaYa BO BPEMCHHOE ITOJIb30BAHUE MPOU3BECHUN eyaTu (y4eOHUKH,
y4eOHbIC TOCOOMS, y4eOHO-METOAUYCCKUE IMOCOOMS, SHIIMKIIONEIUHU, CIOBapH,
ra3eThl, JKypHaJIbl) U APYTUX JOKYMEHTOB M3 OMOJIMOTEYHOTO (DOHMA;

- MOJTYYCHUE TTPOU3BEACHHUH NICYaTH M MHBIX JOKYMEHTOB M3 U3IaTEIbCTB U
y4eOHO-0nOorpaduueckoro oT/eNa;

- obecriedeHre NOCTyNa CTYJIEHTOB HMHCTUTYTa K NpodecCHOHATbHBIM
06a3aM JaHHBIX, THGOPMAIIMOHHBIM CIIPABOYHBIM M MIOMCKOBBIM CUCTEMAaM, a TaKKe
MHBIM UH(POPMALIMOHHBIM pecypcam;

- OKa3zaHWe TIOMOIIM COTpyAHHKaM WHCTUTyTa B y4eOHOM M HaydyHOH
paboTe MoCpeICTBOM COCTABIIEHUSI CITUCKOB HEOOXOIUMOM JTUTEPATYPHI;

- BBIAIBJICHHE, U3yUYEHUE U CUCTEMATUYECKOe YTOUHEHHE HHPOPMAIIMOHHBIX
norpebHocTe  cTydeHTOoB  WHCTUTyTa,  pYKOBOACTBa,  MIPO(deccopcKo-
IPEToaBaTeILCKOTO COCTABA.

3.3. KommiekToBanue OuOmMMOTeyHOTO (OHIA B  COOTBETCTBHH C
oOpazoBaTeIbHO-TIPOPECCHOHATBHBIMIA ~ MPOTPaMMaMHi, yY4€OHBIMH  IUTAaHAMU
WNucturyra. [IpnobpereHne ydeOHON, HAyIHOM, MEPUOTUUYCCKOW W CIPABOYHOMN
JUTEpATyphl dYepe3 U3NaTeIhCTBA M y4ueOHO-OmOnmorpaduueckuit  OTHeNl.
bubnuoreunsrii  GoHx  mgomKeH  OBITh  YKOMIUICGKTOBAH  IICYaTHBIMM U
AIIEKTPOHHBIMHU YY€OHBIMU M3AaHUSAMU (BKJIIOYas YY€OHUKH U yuyeOHbIE Oco0Ous),
METOJIMYECKUMH ¢ TEPUOJMYECKUMH H3JaHUSIMA 10 BCEM BXOISIIMM B
peanu3yeMble OCHOBHBIE OOpa30BaTENbHBIC MPOTPAMMBI yUEOHBIM TIpEeIMETaM,
KypcaM, TUCHUILUIMHAM (MOIYJISIM).

3.4. Benmenue cuctembl OHOTMOTEYHBIX KAaTajoroB H KapTOTEK Ha

TPaAUIMOHHBIX U SJIEKTPOHHBIX HOCUTENSX.

3.5. IlpuBuTHE YuTATEISIM HABBIKOB MOMCKA MHPOPMAIINK U €€ IPUMEHEHUS B
y4e0HOM TPOIECCE M HAy4YHOW paboTe, YMEHUS OPUEHTHUPOBATHCS B CIIPABOYHO-
oubnunorpaduyueckoM amnmnapare OUOIMOTEKH, WH(OPMALMOHHBIX CHCTEMAX H
0a3ax JaHHBIX.



3.6. OcymecTBieHUe yuyeTa MW pa3MmenieHuss OubnuoreyHoro GoHaa
o0OecrnieueHre ero COXpaHHOCTH U PEKUMa XPaHCHHUS.

3.7. U3bsatne u3 O6ubnmoreuyHoro (oHAa MPOU3BEICHUN NMEYaTH U JIPYTUX
JOKYMEHTOB  COTJIJaCHO TMOPSJKY MX HCKIIOYEHUS B  COOTBETCTBUU C
JNEUCTBYIOIIMMU HOPMAaTUBAMH U MPABOBBIMHU aKTaMU U €XKEroJHas MOATrOTOBKa K
15 uIoHS aKTOB MX CIIUCAHUS.

3.8. BHenpenue mnepenoBoil OMOIMOTEUHON TEXHOJIOTMU U PE3yJIbTaTOB
HAy4HO-UCCIIEI0BATEIbCKUX pabor. [TpoBenenue COLIMOJIOTUYECKUX
MCCJIEI0BAHUMN C LIETIBIO0 U3YUYEHUSI YUTATEIIbCKUX UHTEPECOB.

3.9. Koopaunamusi pabotel ¢ kadenpamu WHCTUTYyTa B HHTEpecax
oOecrieyeHusi y4yeOHO-BOCIIUTATEIBHOIO Ipoliecca HaumboJjiee KayeCTBEHHOM
y4eOHOU TUTEepaTypoOHu.

4. Ynpasienue. llItat. MatepuajibHO-TeXHUYECKOe o0ecneuyeHne

4.1. OOmee pykoBoACTBO OuOIMOTEKON ocymecTBiusier Pexkrop MucTuTyTa
gyepe3 MpopekTopa Mo y4eOHOH pabdoTe M KavyecTBY O0Opa3oBaHUs, MPOPEKTOpa IO
BOCHMTATECNIbHOH pabote. HemocpelncTBEHHOE PYKOBOACTBO — OCYIIECTBIISCT
COTPYJIHUK OMOIMOTEKH, KOTOPBIH HECET MOJIHYIO OTBETCTBEHHOCTH 32 PE3YJIbTAaThl
paboThl OMOITUOTEKH.

4.2. CoTpyaHUK OWOJMOTEKH MPUHUMACTCS HAa PadOTy IyTEeM 3aKITFOUYCHHS
noroBopa. TpynoBble OTHOIICHHS pPaOOTHUKA OUOIMOTEKH PETyJIUPYIOTCS
3aKOHOJATENbCTBOM Poccuiickoii penepaiuu o Tpye.

4.4. PykoBonctBo ~ MHctutyta ~ obecrneunmBaeT — rapaHTHUPOBAHHOE
(¢brHaHCUpOBaHUE KOMIUIEKTOBaHUSA, obOecrnieurBaeT OMOIMOTEKY HEOOXOIMMBIMHU
MOMEIIEHUSIMU B COOTBETCTBUU C JEUCTBYIOUIUMH HOPMAaMH M KOMIIBIOTEPHOM
TEXHUKOM.

4.5. bubnuoteka BemeT MOKYMEHTAIMIO U TPEJOCTABISAECT OTYETHI, AKThI
WHBEHTApHU3allM1, aKThl CIIMCAHUS U UHYIO MH(OPMAIUIO O CBOEH NEATEILHOCTH B
yCTaHOBJIEHHOM Tmopsiike. OHa OTBETCTBEHHAa 3a COXpPaHHOCTH  (PoHIA.
bubnuorekapu, BUHOBHBIC B IPUUUHEHUH yIlepOa OMOIMOTeUYHbIM (OHAAM, HECYT
OTBETCTBEHHOCTD B MOPSIJIKE, PETYyCMOTPEHHOM JIEHCTBYIONTUM
3aKOHOJJATEIIHCTBOM.

5. IlpaBa, 0013aHHOCTH U OTBETCTBEHHOCTh YUTAaTE€eil

5.1. Crygentsl, mpodeccoOpCcKO-MPENnoIaBaTeIbCKU COCTaB, COTPYIHUKH
NucTuTyTa WMEIOT TpaBO OECIJIaTHO TMOJh30BATHCS OCHOBHBIMH  BHJIAMHU
O6uOIMOTEeYHO-MH(POPMAITMOHHBIX YCIIYT:

- IOJTY4aTh MOJTHYIO HHGOPMAITHIO 0 cocTaBe (hoHaa OMOTNOTEKH;

- mosiydath W3 (oHma OMOIMOTEKHW [JIi BPEMEHHOTO IIOJH30BAHUS B
YUTAJILHOM 3aJie ¥ Ha aDOHEMEHTax JI00bIe TIEYaTHBIC U3JaHNUs;

- MOJy4YaTh KOHCYJNBTAI[MOHHYIO TIOMOIIL B TIOWCKE U BBIOOpE
MPOU3BEACHUN TIEYaTH U JPYTUX IOKYMEHTOB;

- TIPOJJIEBaTh CPOK TOJB30BAHMS YICOHOH JIUTEPATypO B YCTAHOBICHHOM
MOPSIJIKE.



5.2. Uwurarenu oOsA3aHbl OEpPEKHO OTHOCUTHCA K Y4eOHOHl JuTepaType H
APYTUM JOKYMEHTaM, IMOJIY9eHHbIM U3 (poHIa OMOIMOTEKH, HE BBIHOCHUTH HUX W3
MOMEIIEeHUS] OUOTMOTEKH, €CITU OHU HE 3aIMCaHbl B YUTATEIHCKOM (popMyIsipe uiu
APYTUX YYETHBIX JOKYMEHTaX, BO3BpAIIAaTh UX B YCTAHOBJICHHBIC CPOKH, HE JETAThH
B HHUX TMOMETOK, IMOJYEPKUBaHUI, HE BBIPHIBATH M HE 3aru0arh CTpaHMIl, HE
BBIHIMATh KAPTOUEK U3 KaTaJOroB.

5.3. Ilpu momy4yeHnn y4eOHOW JTUTEpaTypbl M MHBIX MaTepHUajOB YUTATEIU
JOJDKHBI THIATENTFHO MPOCMOTPETh MX M B CiIydae OOHApYXKEHHS KaKUX-THOO
nedekToB coobmuTh 00 3ToM Oubnuorekapro. B mpoTtuBHOM  ciyuae
OTBETCTBEHHOCTh 3a TMOpPUYYy KHUT HECET YHUTaTellb, MOJb30BABIIUICS H3JaHHEM
HOCJIETHHM.

5.4. Ilpu BbIOBITHN U3 HCTUTYTA YnTaTEeNU 00sI3aHBI BEPHYTh B OMOIHOTEKY
YHUCIISIINECS 32 HUIMH W3/IaHus ¥ TIONKICaTh y OMbIuorekapst 00X0HOM JIHCT.

5.5. YuraTtenu, OTBETCTBEHHBIE 3a YTPAaTy WU HEYMBIIUICHHYIO TIOPYY
U3JaHU, 00s3aHBI 3aMEHHUTHh WX TAKUMHU K€ H3JAaHUSAMHU WM TPU3HAHHBIMH
OMOIMOTEKON paBHOLEHHBIMHU.

6. IlpaBa u o0si3aHHOCTH OMOIMOTEKAPS

6.1. bubmuorekaph B CBOCH ACATEIBHOCTH OOECIICYMBACT PEaM3aIUI0 TIPaB
yuTaTeNeH, yCTAHOBJICHHBIX MMYHKTOM 5.1. Hactosmero [lomoxeHus.

6.2. bubnuorekaps 0OCITyXUBaeT YUTATENIEH B COOTBETCTBUU C HACTOSAIIUM
[Tooxxennem o 6ubOIUOTEKE.

6.3. bubnuorekappb 00s13aH:

- uHopmupoBaTh uuTaTeNe 000 BCEX BHJAX NPEIOCTABISIEMBIX
OMOJIMOTEKOM YCIIyT;

- o0ecneynTh YHUTATENsIM BO3MOXKHOCTH TIIOJB30BAaThCA BCEM (POHIIOM
OMOJINOTEKH;

- OMYJISIPU3UPOBATh (POHT OMOTUOTEKH M TIPEIOCTABIIIEMbIC €i1 YCITYTH;

- COBEPIIICHCTBOBATH OubMoTeuyHoe u nH(pOpMaIIMOHHO-
oubimorpaduueckoe 0OCTY)KUBAaHWE YUTATECH, BHEIPSAS KOMIIBIOTCPHU3AIUIO U
MEePETOBYIO0 TEXHOJIOTHIO;

- B cllydae OTCYTCTBUSA B (poHIAaX OMONMOTEKHM HEOOXOAMMBIX UHUTATEIISM
W3JIaHUI, 3aMpanIuBaTh UX Yepe3 U3/1aTeIbCTBA;

- o0ecneunBaTh BBICOKYIO KyJIbTYPY 0OCITYy)KMBaHUS, OKa3bIBaTh YN TATEISIM
MOMOIIb B BEIOOpE HEOOX0IUMOMN yueOHOH IUTepaTyphl M HHBIX MaTEPUAJIOB;

- OCYIIECTBIIATh MOCTOSSHHBIA KOHTPOJIb 32 BO3BpAIlEHUEM B OMOIHMOTEKY
BBIJIAHHBIX KHUT, IPYTUX MPOU3BEACHUH MeYaTH U UHBIX MaTEPHAJIOB;

- co3/laBaTh W MOJJCPKMBATh B OMOIMOTEKE KOMMDOPTHBIC YCIOBHS IS
paboThI YUTATENICH;

- OTYUTHIBATHCA O CBOEH JCATEIBHOCTH TIEpel PyKoBoOJCTBOM MHCTHUTYTA B
COOTBETCTBHH C Y CTaBOM U YCTAaHOBIICHHBIMU TIPABHUIIAMH.

7. Ilopsaaok 3anucu YuTaTesieil B OM0IM0TEKY



7.1. nsa 3anucu B OUOJMOTEKY 4YMTAaTeNu O0s3aHbl PEIbSBUTH
YIOCTOBEPEHHUE JUYHOCTH (IACMopT, CTyJAeH4Yeckui Ouier). Ha 3Tom ocHoBaHuuU
Ha HUX 3aI0JHAETCA YUTATEIbCKUN (HOopMyJIsp.

7.2. llpm 3anucu B OHOIMOTEKY YWTATENU JAODKHBI O3HAKOMHTBCS C
MpaBWJIAMHM TOJB30BaHUS M TOATBEPAUTH 00S3aTENBCTBO 00 HMX BBINOJTHEHUH
CBOEH MOJIHUCHIO HA YUTATEIBCKOM (hOPMYIISIpE.

8. Ilopsiiok MOIL30BAHUS A00HEMEHTOM

8.1. Jlns 3aka3a wu3gaHu Ha aOOHEMEHTE YHUTATEIU MPEIbSBISIOT
yJIOCTOBEPEHUE JINYHOCTH (MACTOPT, CTYAEHYECKUH OWJIET) U MOCe MOJIy4YEeHUS
PACIUCHIBAIOTCS B YUTATEIBCKOM (HOpMYJIsipe.

8.2. Cpok Monb30BaHUS JUTEPATYPOM M KOJUYECTBO BBIJABAEMBIX WU3JAaHUU
onpenensiercss AuddepeHunpoBaHHO U (UKCUPYETCS B MpaBUiIaxX IMOJIb30BAHUS
OMOINOTEKO.

8.3. Uurarenu MOTyT NPOJIUTH CPOK MOJIB30BAHUS JIUTEPATYpPOH U IPYyTrUMU
JOKYMEHTaMH, €CJIM Ha HHUX HET CIpoca CO CTOPOHBI JPYIMX 4YHUTaTENeH, B
YCTaHOBJIEHHOM TOPSJIKE.

9. IlopsA0K MOJIB30BAHUS YUTAJIBHBIM 32J10M

9.1. Tlpu 3aka3ze nuTEpaTyphl B UWUTAIBHOM 3aJI€ YHUTATEIN MPEIbABISIIOT
yIIOCTOBEPEHUE JIMYHOCTH (MACTIOPT, CTYIAEHYECKUH OWJIET) U MOCTE MOIy4eHUS
U3JIJaHUN PACTIMCHIBAIOTCS B YUTATEIBCKOM (HOPMYIISIPE, YIOCTOBEPSIONIUM ATy U
(dakT BpIIaYM YMTATENIO U IIpremMa OUOIMOoTeKapeM KHUT U APYTHX MPOU3BEACHHIM
neyaTu.

9.2. Yucno KHUT, APYTHX NPOU3BEACHUN N€4aTH W HHBIX MaTepHUasoB,
BbIJaBa€MbIX B UUTaJbHOM 3aje, He orpaHuuuBaercd. llpu Hanmnuuu
€IMHOBPEMEHHOIO TMOBBIIIEHHOTO CIPOCAa YHUCJIO BBIAABAEMBIX SK3EMILISIPOB
MOKET OBITh OTpaHHYCHO (IT0 PEIICHUIO0 pyKoBocTBa MHCTHTYTA).

9.3. DHUMKIONEIWU, CHPABOYHBIC U3AaHUSA, PEJIKHE W LIEHHBIE KHUTH,
MepUOANYECKas MeYaTh BbIAAIOTCS TOJIBKO B YUTAJIBHOM 3aJI€.

9.4. He pa3pemiaercssi BXOJIWUTh B YHUTAJbHBIM 3all C JUYHBIMU KHHIaMH,
KypHaJlaMH, ra3eTaMu, BbIPE3KaMH U3 MEYaTHbIX U3IAHUN U JPYTUMHU ME€YATHBIMU
MaTepuanaMH.

9.5. BpiHOCHUTBH JUTEpaTypy W3 YUTAIBHOIO 3aja 3ampemnieHo. B ciydae
HapYIIEHUS 3TOTO NPABHUIIA, YATATEINU MOTYT OBITH JIUIIEHBI TIPaBa MOJIb30BAHUS
OMOIMOTEKOM HAa CPOK, OMPEIEISIEMBI PyKOBOICTBOM VHCTUTYTA.






