ABTOHOMHAs1 HEKOMMEPYECKasl OpraHH3aLKs BBICILIETO 00pa3soBaHus
«UHCTUTYT MEHE/UKMEHTA, S)KOHOMUWKU U UTHHOBALIU)»

125009, Poccus, r. Mocksa, Bld. 7, h. 9, B. Dmitrovka str.,

< N\eHea
4y

yi. bonbiias J{mutposka, 1. 9, ctp. 7 & % Russia, Moscow, 125009
Tenedon: +7 (495) 629-77-75 St '5 "A& Tel: +7 (495) 629-77-75
Tenedon: +7 (495) 629-98-37 < sy Tel: +7 (495) 629-98-37
Tenedon: +7 (499) 795-19-51 . = E Tel: +7 (499) 795-19-51
* E-mail: rector(@anoimei.ru ‘ss/} — & E-mail: rector/@anoimei.ru
WWWw.anoimei.ru Sg *\\“ WWw.anoimei.ru
Oy w W ’
OAOBPEHO YTBEPXK/JIAIO
Pemenuem Yuenoro Coseta Pextop AHO BO/MHCTUTYT MEHEKMEHTA,

A THHOBAIIHI»

1 Weccop
N ~
x ATD. ["'om060po10B

» aBrycra 2018 r.

«29» aprycra 2018 rona

[TpoTokoa Ne 1

HOJO’KEHUE O BYXI'AJITEPUH
ABTOHOMHOHM HEKOMMEP4YeCKOM OPraHu3anuu
BBICILIET0 00PAa30BaHMS

«HCTUTYT MEHEIKMEHTA, IKOHOMUKHU U UHHOBAIUID)
(AHO BO «<MUMDOHN»)

Mocksa 2018



1. OBIIUE ITOJIOXKXEHU A

1.1. Hacrosimee Ilonmoxxenne o Oyxrantepuu (nanee Ilonoxxenue)
ABTOHOMHOW HEKOMMEPYECKON OpraHu3aluu BhIciIero oopazoBanus «HCTUTYT
MEHEKMEHTa, SKOHOMHMKM W HMHHOBauui» (nanee-MIHCTUTYT) ompezenser Lenu,
3aauu, GyHKIUY, IpaBa U OTBETCTBEHHOCTh OyXTraJITepuHu.

1.2. Byxranrepust sBI€TCS CTPYKTypHbIM mnopapasaeneanem AHO BO
«/HCTUTYT  MEHEIKMEHTa, OJKOHOMMKM W  HWHHOBAUWW», IOAYHHSIACH
HEIOCPEACTBEHHO pekTopy MHCcTHTYTA.

1.3. I'maBubiii Oyxrantep MHcTHTyTa Ha3HayaeTcssi W OCBOOOXKIAETCS OT
3aHUMAaeMOU JTOJXKHOCTH MPUKa30M pektopa MHcTuTyTa.

1.4. Ha Bpems OTCyTCTBHSI TJIaBHOro Oyxrairepa (KOMaHIUPOBKa, OTIYCK,
00JIE3Hb U T.I.) PYKOBOJICTBO OCYIIECTBJISIET €r0 3aMECTUTENb, a MPU OTCYTCTBUH
MOCJIETHETO — JIPYroe AOHKHOCTHOE JHMI0, O YeM OOBSBISETCS MPUKA30M IO
UHCTHUTYTY.

1.5. HpI/I Ha3HAYCHHUH W YBOJIbBHCHUU TJIABHOT'O 6yxraJ1Tepa InpueM " CcJaava
ACJI O(i)OpMJBIeTCSI AKTOM ITIOCJIC IIPOBCPKHU COCTOAHUA YyUCTAa U OTUYCTHOCTHU.

1.6. B cBoeit AesaTenbHOCTH OyXTanTepusi pyKOBOACTBYETCS

- 3akoHOM P® 0 OyxranTepckoM ydeTe;

- IOJIOKEHUEM TI0 OYXTaJTepPCKOMY YUETY;

- HAJIOTOBBIM KOJIEKCOM;

- UHBIMU HOPMAaTHUBHBIMU JJOKYMEHTaAMU O OyXTaJITepPCKOM yUETE;
- YCTaBOM MHCTUTYTA;

- HACTOSIIIIMM TOJIOKEHUEM.

1.7. T'naBHBIN OyXTaJITep HECET OTBETCTBEHHOCTH 32 (POPMHUPOBAHKE YICTHOM
MOJINTUKH, BEJACHHE OyXraaTepCKOro yuera, CBOCBPEMEHHOE MpEJCTaBICHUE
MOJIHOM M TOCTOBEPHOI OyXraiaTepcKol OTUYETHOCTH, 00ECTICUNBAET COOTBETCTBHUE
OCYILIECTBIIIEMBIX  XO3SMCTBEHHBIX OIl€palldii 3aKOHOAATEIbCTBY, KOHTPOJb
JIBUKEHUSI UMYIIIECTBA U BBHITIOJTHEHHEM 00S3aTEIbCTB.

2. CTPYKTYPA

2.1. CTpyKTypy ¥ IMTaTHYI YUCICHHOCTh OYXTaJITePUU YTBEPKAACT PEKTOP
0 MPEICTABICHUIO TJIABHOTO OyXrairepa.

2.2. JIOJKHOCTHBIE WMHCTPYKIMHM PAOOTHUKOB OyXralaTepUH YTBEPIKAAIOTCS
PEKTOPOM MO MPE/ICTABICHUIO TJIABHOTO OyXTrayrepa.

3. 3AJIAUM



Ha Oyxrantepuio Bo3naratorcs CiaeaAyolue 3a1auu:

3.1. ®opmupoBaHUE MOJHON U JOCTOBEPHOM MHPOPMALMU O NEATEIBbHOCTH
WHcTUTyTa, €ro HUMYILIECTBEHHOIO TMOJIOXKEHHs, J0XO0AaX M pacxojax [Jis
[10J1b30BaTENIEN OTYETHOCTH.

3.2. byxrantepckuil yueT U OTYETHOCTh JOJKHBI 00€CIEeUUTh HEOOXOAUMYIO
uHpopManMio T KOHTPOJS COONIOZIEHUSI 3aKoHoJarenbcTBa Poccuiickoi
Qenepauri  IPU  OCYILIECTBICHUM  XO3AMCTBEHHBIX  ONEpalui U HUX
1enecoo0pa3sHoCTh0 U (PHEKTUBHOCTHIO, HATMYUEM U JIBU)KCHUEM HUMYIIECTBA U
00s13aTeNbCTB, a TaKXKe 3a WCIOJIb30BAaHUEM MATEPUAIBHBIX, TPYIOBBIX H
(MHAHCOBBIX PECYPCOB B COOTBETCTBUU C YTBEP)KJIECHHBIMH HOPMaMH ¥ CMETaAMH.

3.3. Benenue OyXraiaTepcKOro yuera HEIPEPHIBHO C MOMEHTa CO3JaHUS
NHcTuTyTa 110 peopraHv3alvv WiW JIUKBUJALMM B TOPSAKE, YCTAHOBJIECHHOM
3aKOHOAAaTeIbCTBOM Poccuiickon denepanuu.

4. PYHKIINN

4.1. Opranuzamnusi ydeTta OCHOBHBIX (DOHIIOB, MaTEpHAJIOB, JICHEKHBIX
CPE/CTB, UCIIOJTHEHUE CMET PACX0JI0B, U3IEPKEK MPOU3BOJICTBA U OOpaIeHHUS.

4.2. CocraBneHue 6araHCOB U OyXTraaTepCcKol OTYETHOCTH.

4.3. PazpaboTka u mpuHATHE pabouero IUIaHa cyYeToB, (HOPM MEPBUUYHBIX
YYETHBIX JOKYMEHTOB, NPHUMEHSIEMBIX Ui OQOPMIIECHUS  XO3IMCTBEHHBIX
orepanui, Mo KOTOPbIM HE MPEAYCMOTPEHBI TUTIOBBIE (POPMBI.

4.4, PazpaboTka (popM JTOKYMEHTOB BHYTpEHHEH OyXTraaTepCKONH OTYETHOCTH.

4.5, OO0Oecnieyenue nopsiJika MIPOBEICHUS MHBEHTApU3AIIUH.
KonTposnmpoBanue npoBeeHNS X034MCTBEHHBIX ONIEPALIHi.

4.6. OTpakeHue Ha cueTax OyXraJTepCKOro ydeTa Omepaluid, CBSI3aHHBIX C
JBUKEHUEM JCHEKHBIX CPEJCTB, HAYUCICHHEM M TIEPEUUCICHHEM HAJIOTOB H
JIPYTHX TUIATEXKEH B OI0JKET U BHEOIOKETHBIE (POHTBI.

4.7. llpuMeHeHUE YTBEPKIACHHBIX B YCTAaHOBICHHOM MOPSJKE THUIIOBBIX
VHUQUIIUPOBAHHBIX (OPM TEPBUYHOM yUETHOM JTOKYMEHTAIlMH, CTPOTOE
coOmroieHne mopsaika ohOpMIICHHS 3TON TOKYMEHTAIIUH.

4.8. CBOEBpEMEHHOE OTPAKEHHUE HA CUETAX OYXTaJITEPCKOr0 y4eTa Onepaluii,
CBSI3aHHBIX C JBMYKEHHEM OCHOBHBIX CPEJICTB, TOBAPHO-MATEPHUAIBHBIX [IEHHOCTEN
U JICHEKHBIX CPEJICTB.



4.9. ObecnieueHre CBOEBPEMEHHBIX PACUYE€TOB IO 3apa0OTHOM ILIaTe.

4.10. IlpaBwibHOE€ HAYUCJICHUE U TEPEUYHCICHUE HAJOTOB M COOpOB B
dbenepanbHbIi, peruOHAIbLHBIA U MECTHBIM OIOJKEThI, CTPAXOBBIX B3HOCOB — B
roCyJJapCTBEHHbIC BHEOIO/I)KETHBIC COLIMANIbHBIE (POH/BI, IJIaTEeKe B OAHKOBCKHE
YUPEKIEHUs, CPEJICTB HAa (PUHAHCUPOBAHUE KANTUTATbHBIX BIOKEHUM.

4.11. Ydyactue B NPOBEICHUU SKOHOMHUYECKOrO aHalin3a XO3SMCTBEHHO-
(VMHAHCOBOM JEATEILHOCTH MHCTUTYTa IO J@HHBIM OYXTaJITepCKOTrO Yy4eTa M
OTYETHOCTH.

4.12. IlpuHATHE MEp MO MPEAYNPEKICHUIO HENOCTad, HE3aKOHHOIO
pPacxoJIOBaHMUsl JIEHEKHBIX CpPEICTB W TOBAapHO-MATEpPHUAJBHBIX LEHHOCTEM,
HapylieHus: (UHAHCOBOTO U XO3SIICTBEHHOTO 3aKOHOaTebcTBa PD.

4.13. OOecneyeHue CTPOTOro COOJIOJICHUSI INTATHOM, (PUHAHCOBOH W
KacCOBOM JIMCIMIUIMHBI, CMET aJMHHHUCTPATHBHO-XO3SHCTBEHHBIX U JIPYTHUX
pacxoi0B; 3aKOHHOCTH CITMCAHHS CO CUETOB OyXrajJTepCKOro ydeTa HeIocTad,
JNCOUTOPCKON 3aJIOJDKCHHOCTH W JIPYTUX IOTEPh, COXPAHHOCTH OYXTalTEPCKUX
JOKYMEHTOB, 0()OpPMJICHHUS U CJIaYM X B YCTAHOBJICHHOM TIOPSIKE B apXUB.

5. IPABA

5.1. Byxrantepusi uMeeT paBo:

- TpeboBaTh OT TOJpa3JeieHUl HHCTUTYyTa COOJIIOJIEHUS TMOpsIKa
oopMIIeHUS onepaliii U IPeICTaBICHNU HEOOXOAUMBIX JOKYMEHTOB U CBE/ICHHUIA;

- TpeOOBaTh OT PYKOBOJUTENEH CTPYKTYPHBIX MOJApA3/IECICHUN HHCTUTYTA H
OTJEIBHBIX CHEIUATUCTOB TMPUHATUS MEp, HAMPABJICHHBIX HA TOBBIIICHUE
3 PEKTUBHOCTH HMCIIOJIB30BAHUS CPEJICTB MHCTUTYTA, OOECIICUEHUSI COXPAHHOCTH
COOCTBEHHOCTH, 00ECIIeUeHUsI TTPAaBUJIbHOW OpraHU3aIiid OYXTaJITePCKOTO YUYeTa U
KOHTpPOJSl, B YACTHOCTH, HE TMPUHUMATh K HCIOJHEHUIO U O(OPMIICHHIO
JIOKYMEHTBl 110 ONEpamusM, KOTOpPbIE MPOTUBOpPEYAT 3aKOHOJATEIBCTBY W
YCTAaHOBIICHHOMY TIOPSAJIKY TPUEMKH, XPaHEHUS M PACXOJOBaHMS JICHEKHBIX
CPEICTB, TOBAapHO-MAaTepUaIbHBIX W JPYrHX IIEHHOCTEW, a Takke 0e3
COOTBETCTBYIOIIETO PACTIOPSHKEHUS PEKTOPA;

- BECTH MEPENUCKYy MO0 BOMpOcaM OYyXTalTEepCKOTO ydyeTa W OTYETHOCTH, a
TaKKe JPYrMM BOMPOCaM, BXOJSIIUM B KOMIETCHIIMIO OyXranTepuu W HE
TpeOYIONUM COTTIACOBAHUS C PYKOBOJCTBOM WHCTUTYTA;

- MIPEJCTABUTEIBCTBOBATh B YCTAHOBJICHHOM TMOPSAKE OT UMEHH WHCTUTYTA
10 BOMPOCAaM, OTHOCSIIITUMCSI K KOMITIETEHITUN OYXTalTePUH BO B3aUMOOTHOIIIEHHUSIX
C HaJOTOBHIMH, (PUHAHCOBBIMH OpraHamMH, OpraHaMH TOCYAAapCTBEHHBIX
BHEOIO/DKETHRIX (POHIOB, OaHKaMH, KPEIAUTHBIMU VUPEKIACHHUSIMHU, WHBIMH
rOCY/IapCTBEHHBIMA M MYHUIIMMIATLHBIMU OPTAHU3AIUSIMU, a TaKKe JAPYTHMH
MPEANPUATHSIMHA, OPTAHU3AIMSIMU, YIPEKICHISIMU.



5.2.I'naBHbIl Oyxrajitep BHOpaBe B ciydae OOHApyX EHUS HE3aKOHHBIX
JNEUCTBUN JOJKHOCTHBIX JIUL (IPUIHUCOK, U 3J0YNOTPEOIeHUH), HUCIOIb30BaHUS
CPEICTB HE MO HA3HAYEHUIO U JAPYTHX HapyLICHUH IOKJIaAbIBATH PEKTOPY AJIA
MPUHATHS MEP.

5.3./laBaTh pa3bACHEHUS W PEKOMEHAAUMH IO BOMPOCAM, BXOIAIINM B
KOMIIETEHIUIO OyXTaITepUH.

5.4. VYkazanus Oyxrantepuu B npenenax (yHKUHMA, TpeaycCMOTPEHHBIX
HacTosmuM [lomokeHuem, SBIAIOTCS  00S3aTeNbHBIMHM K PYKOBOJCTBY H
UCIIOJIHEHUIO paOOTHUKAMU BCEX CTPYKTYPHBIX Moapa3aeneHuit Mucturyra.

6. OTBETCTBEHHOCTbD

6.1. Bcroo mNOJHOTY OTBETCTBEHHOCTH 3a KauyeCTBO U CBOEBPEMEHHOCTh
BBIMIOJTHEHUSI BO3JIOKEHHBIX HacTosuuM [lonokeHrem Ha OyXrajiTepuio 3ajaad u
(GyHKIIMN HECEeT TJIaBHBIN OyXxranrep.

6.2. B 00s3aHHOCTH I1aBHOTO OyXraiaTepa BXOJMT:

- obecriedyeHHe  COOTBETCTBHUSI  OCYIIECTBISIEMBIX  OpraHu3anuei
XO3MCTBEHHBIX OIepaIii 3aKoHOJAaTeNbCTBY P®D, KOHTpOIb Haa JBHKCHHEM
MUMYIIECTBA U BBITIOJTHEHUEM 0053aTENIbCTB;

- COIJIACOBaHWE TICPEYHs JIMIl, WMCIOIIHUX MPaBO TOINNCH TIEPBHYHBIX
JTOKYMEHTOB;

- TIOJMUCAaHWE JOKYMEHTOB, KOTOPBIMH OQOPMIISIFOTCS XO3SHCTBEHHBIC
omepali C JICHS)KHBIMH  CpPEJCTBaMH, B CiIy4ae OTCYTCTBHS Ha TO
YIIOJTHOMOYEHHBIX UM JIHUII;

- COCTaBJICHHE JOCTOBEPHOW OYXrajaTepCKOd OTYETHOCTH HAa OCHOBaHUH
NEPBUYHBIX OYXTalITePCKUX JOKYMEHTOB, IMPEACTABICHUE NaHHOW OTYETHOCTH B
YCTaHOBJICHHBIC CPOKH COOTBETCTBYIOIIUM OpPTaHaM;

- TOJMUCaHue OyXrajaTepCcKoW OTYETHOCTH B CBOJHOM OyXrajaTepcKoid
OTYETHOCTH;

- (hopmupoBaHre Y4ETHOU MOJIUTUKN UHCTUTYTA;

- IPOBEJICHUE TPOBEPKHU OPTaHU3ALNU OyXTaJTepCKOro yuyera U OTYETHOCTH B
CTPYKTYpPHBIX TOAPA3JEICHUAX MHCTUTYTa, CBOEBPEMEHHOE JOBEJCHHE [0
CBeZIcHUSI PaOOTHUKOB OyXTaJITepUU W CTPYKTYPHBIX TMOAPA3ICIECHUN WHCTUTYTA
HOBOBBEJICHUH B 00J1aCTH OYXTaJaTepCKOro y4deTa, KOHTPOJISI U OTYETHOCTH;

- o0ecrnieueHne COXPAaHHOCTH OyXTaldTepCKUX TOKYMEHTOB, o(opmieHHe H
nepenady uX B YyCTAHOBICHHOM TOPSJIKE B apXUB;

- olecreyeHne 3aKOHHOCTH CHHUCaHMs ¢ OajllaHca HMHCTUTYTa HeAocCTad,
1eOUTOPCKOM 3aJ0KEHHOCTH U JPYTUX MOTEPb.

6.3. McKIIIounTeNBHO TIaBHBIA OyXraaTep HECET OTBETCTBEHHOCTH 3a:



- HEMPABUJIbHOE BEJECHUE OyXTraJITEpCKOro y4eTa, CJICJCTBUEM YEro SBHINUCH
3aMyIIEHHOCTh B OyXTralTepCKOM Y4eTe M HCKaKEHHs OyXraJaTepCKOM OTYETHOCTH;

- OPUHATHE K HCIOJHEHUI0 UM O(OpPMIICHHE AOKYMEHTOB IO ONEpALMsIM,
KOTOpbIE MPOTHUBOPEYAT YCTAHOBJICHHOMY HOPSAIKY MPUEMKH, ONPHUXOIOBAHMS,
XpaHEHHUS U PacxX0J0BaHUS ACHEXKHBIX CPEICTB, TOBAPHO-MATEPUATIbHBIX U APYTHUX
LICHHOCTEH;

- HECBOEBPEMEHHYIO M HENPAaBWIBbHYIO BBIBEPKY ONEpallUidl O PaCYETHOMY U
IpYTHM cueTaM B OaHKaX, pacueToB C 1€0UTOPAMU U KPEIUTOPAMU;

- COCTaBJICHHE HEJOCTOBEPHOW OyXTaaTepcKOl OTYETHOCTH 10 BHHE
Oyxrantepuu;

- Jpyrue HapylIeHHs TMOJOKEHUW W HUHCTPYKIUH 1O OpraHu3aluu
OyXrajaTepcKoro yuera.

6.4. I'naBHbIi OyXrajitep HapaBHE C PYKOBOJMUTENIEM HECET OTBETCTBEHHOCTh
3a:

- HapylIeHHe TpaBWJI U TMOJOXKEHUN, PEeriiaMeHTUPYIOMINX (UHAHCOBO-
XO3SIICTBEHHYIO JESTEIbHOCTD;

- HapylIeHHWEe CpPOKOB TMPEACTABICHUS  KBAapPTAJIbHBIX W  TOJOBBIX
OyXraaTepCcKUX OTYETOB M 0aJTaHCOB COOTBETCTBYIOLIUM OpraHaMm.

6.5. CreneHb OTBETCTBEHHOCTH JIpYTUX paOOTHUKOB OyXranTepuu
YCTaHABJIMBAETCS JOHKHOCTHBIMU UHCTPYKIUSIMHU.

7. BBAUMOOTHOIIEHUSA
7.1. B mnane peanuzaiuu cBoMX (YHKIIMH OyXranTepus B3auMOJCHCTBYET:

7.1.1.C otnmenom kajapoB MHCTHTyTa - MO BOmpocaMm IMoa00pa KaapoB IS
Oyxrajrepud, pacuera 3apa0OTHOW TuIaThl paboTHHMKOB MHCcTHTyTa B
COOTBETCTBMM C TMpUKa3aMd O TNpUME Ha paldoTy, YBOJBHEHHH, OTIYCKE,
nepemeniennn B IHCTHTYTE.

7.1.2. C cekperapeMm - MO BOMPOCAM, CBSI3aHHBIX C COCTaBJICHHUEM CIPABOK,
CBEJICHHM, CBOJIOK IIO 3alpocaM PYKOBOJCTBa MHCTHUTYyTa, MOJy4YeHHE TOYTOBBIX

3aKa3HbIX ITHMCCM,

7.1.3. C HalIOroBbIMH, CTATUCTUYECKUMU M COLMAIBHBIMH OpraHaMu - IO
BOIIpOCaM MpPEACTaBIECHUS] COOTBETCTBYIOIIEH OTYCTHOCTH.

7.1.4. C 6aHKOBCKMMH CTPYKTYpaMH — OCYIIIECTBICHUE PACUETOB C MOMOIIIbIO
JIOKYMEHTOB, 0(hOPMIISIEMBIX B OyXraiaTepHHu.

83AK/IIOYUTEJIBHBIE ITOJOKEHUSA



8.1.1I3MeHeHus U AONOJIHEHUs K HactosAwmemy llomoxkeHno yrBep:xkaaeTcs u
BBOJISTCA B JEUCTBUE MPUKA30M pekropa MHcTuTyTa.

8.2 KoHTponb 3a JAEATEABHOCTHIO OYyXTaJdTEpUH OCYIIECTBISIET PEKTOP
HNucturyTa.



